
Civic Memorial High School
Emily McFadden Chapter
National Honor Society

Selection Procedures for Induction into National Honor Society

This form is  due to Mrs. Henrichs by 2 p.m. on Wednesday, February 15, 2023.

Please note: The NHS Constitution identifies four criteria to be used in member selection:

(1) scholarship, (2) leadership, (3) character, and (4) service.

Please note: Having the required GPA does not automatically guarantee you admittance.

The following guidelines are used to define the four criteria, adapted from the National Honor Society

Handbook:

SCHOLARSHIP:

● Cumulative grade point average of 3.70 or higher (starting at ninth grade). This GPA must be

maintained after induction as well.

● Juniors must complete six (6) credit hours from the list of core classes established in the NHS

bylaws. Seniors must complete eight (8) credit hours from the list of core classes established in

the NHS bylaws.

● Students should demonstrate hard work, maintain academic integrity, and should have obtained

grades through ethical means.

● Rigorous coursework is encouraged.

LEADERSHIP:

A student who exercises leadership:

● Is resourceful in proposing new problems, applying principles, and making suggestions.

● Demonstrates initiative in promoting school activities.

● Exercises positive influence on peers in upholding school ideals and spirit.

● Contributes ideas that improve the civic life of the school.

● Is able to delegate responsibilities.

● Inspires positive behavior in others.

● Demonstrates academic initiative.

● Successfully holds school offices or positions of responsibility; conducts business effectively and

efficiently; demonstrates reliability and dependability.

● Is a leader in the classroom, at work, or in other school or community activities.

● Is dependable in any responsibility accepted.



CHARACTER:

The student of character:

● Consistently exemplifies positive and desirable qualities of behavior (cheerfulness, friendliness,

poise, stability).

● Cooperates by complying with all school policies and regulations and codes of student conduct.

● Takes criticism willingly and accepts recommendations graciously.

● Demonstrates the highest standards of honesty, academic integrity, and reliability.

● Refrains from using alcohol, drugs, tobacco, and e-cig/vape devices.

● Regularly exhibits courtesy, concern, and respect for others.

● Complies with instructions and rules, and displays personal responsibility.

SERVICE

The student who serves:

● Volunteers and provides dependable and well-organized assistance, and is willing to make

sacrifices to offer assistance.

● Works well with others and is willing to take on difficult or inconspicuous responsibilities

● Enthusiastically renders any requested service to the school.

● Is willing to represent the class or school in interclass and interscholastic competition.

● Does committee and staff work without complaint.

● Participates in some activity outside of school, for example, Girl Scouts; Boy Scouts; religious

groups; volunteer services for the elderly, poor, or disadvantaged.

● Mentors in the community or students at other schools.

● Shows courtesy by assisting visitors, teachers, and students.

Directions: Please complete all sections. Type or print all information and submit it by the published

deadline. Do not be modest. Every bit of information will be used by the faculty council to assist with the

fair consideration of your candidacy during the selection process.

Completion and submission of this form does not guarantee selection. Should you have questions about

this form, please contact Mrs. Henrichs.



I. Administrative Information

Personal Information

Name Last:                                                First:                                         MI:

Email Address

Mailing Address

Phone Number

School ID

Parent/Guardian Information

Name(s)

Address

Email Address

Phone Number



II. Leadership Roles - List all elected or appointed leadership positions or other positions of responsibility

held in school, community, or work activities. Only those positions in which you were responsible for

directing or motivating others should be included (e.g., elected officer for the student body, class, or

club; committee chairperson; team captain; newspaper editor; work area manager; or other community

leader). Please include the name of the adult responsible for supervising your leadership in each

position. Feel free to add additional sheets if you run out of room.

Leadership Role Grade

Level(s)

Activity/Organization Supervising Adult

In 100 words or less, relate an example of when you demonstrated leadership skills. Provide specific

examples of leadership skills you utilized in your narrative.

III. Service Activities - List service activities in which you have participated. These can be individual or

group service projects done either in or out of school. Generally, service activities are those that are

done for or on behalf of others (not including immediate family members) for which no compensation

(monetary or otherwise) has been given. Please ask an adult supervisor who can verify your participation



in each activity to sign on the appropriate line, and also list the estimated number of hours you invested

while performing this service.

Activity Grade

Level(s)

Hours of

Service

Supervising Adult

IV. Other Student Activities - List all other school-based activities (not noted above) in which you have

participated in school. Include clubs, teams, musical groups, etc., and any significant accomplishments in

each.

Activity Grade

Level(s)

Accomplishments



V. Work Experience, Recognition, and Awards - Though not a specific criterion for membership, please

list below any job experiences, honors, or recognition that you have received that support your

candidacy for membership in the Honor Society. Work experience may be paid or volunteer.

Year Job, Recognition, or

Award

Group or Activity Hours Spent on Job

or Activity (if

applicable)

Supervising

Adult

9

10

11

12



VI. Recommendation - This should be a person that is willing to talk to the NHS sponsor on your behalf

should the need arise. This recommendation needs to be from a member of the community who is not

related to you.

Name

Position

Contact Information

How do you know this
person?

Years Known?

Signature of Individual By signing this, I am stating that I have full confidence in the
applicant. I believe them to excel in the areas of scholarship,
leadership, service, and character. I am willing to speak with NHS
sponsors in order to vouch for this individual should the need arise.

Signature: _______________________________________

Comments:

VII. Essay - Please attach a typed essay showing, in no more than 300 words, why we should induct you

into National Honor Society. Why is it important to you to be a part of this organization? How have you

shown that you excel at National Honor Society’s four pillars: scholarship, leadership, service, and

character?

VIII. School Discipline - All eligible candidates with more than 2 disciplinary points throughout their high

school career are required to write an essay detailing the reasons for the consequences, what they have

learned from the experience, and steps taken to prevent the issue from occurring again. Please attach

the essay to this document.

VIII.  Academic Dishonesty/Plagiarism: All eligible candidates with documented academic dishonesty or

plagiarism are required to write an essay explaining what they have learned from the experience, and

the steps taken to remediate the issue from occurring again. Please attach the essay to this document.

IX. Understanding the Requirements - Should you be inducted into this prestigious society, the following

requirements must be met and sustained in order to remain a member in good standing and graduate

wearing a white NHS collar:



● Dues (Article VI, Section 1): Members are required to pay $10.00 in dues within 14 days of being

inducted.

● Maintaining standards (Article V, Section 1): Once selected, all members are expected to

maintain the standards by which they were selected. Members are kept well informed of the

selection standards, the requirements, and how to remain a member in good standing. Not

maintaining standards can result in dismissal.

● Meetings (Article VIII, Section 1): Meetings, as determined by the chapter adviser and the

principal, are mandatory unless excused for an absence, sport, or other approved reason.

Member must notify adviser of absence in order to remain in good standing and to wear an NHS

collar at graduation.

● Service Projects (Article IX, Sections 1-4): All members are required to participate in the chapter

projects. In addition, each member shall have the responsibility for choosing and participating in

an individual service project for each year they are a member, which reflect his or her particular

talents and interest and as approved by the chapter adviser. This project should include a

minimum of 15 volunteer hours.

● Additional obligations: Six members will be voted into office by their peers. These six officers

must fulfill the obligations of their position in order to keep the position: President, Vice

President, Secretary, Treasurer, Historian, and Public Relations Officer. Please review the Officer

Expectations at the end of this document for the chapter’s future election.

VII. Signatures

I understand that completing and submitting this form does not guarantee selection to the Honor

Society. I attest that the information presented here is complete and accurate. If selected, I agree to

abide by the standards and guidelines of the chapter and to fulfill all of my membership obligations to

the best of my ability.

Student Signature: ______________________________

Date: __________________________

I/we have reviewed the full candidate information packet provided to us by the chapter. In addition, I/we

have read the information submitted by my student on this form and can verify that it is true, accurate,

and complete.

Parent/Guardian  signature: ______________________________

Date: __________________________



NHS Officer Duties and Requirements

If you intend to run for any NHS office, you must carefully review these obligations and ascertain that

you are able and willing to comply with them.

Keep in mind that these duties are in addition to the duties and responsibilities of membership. Officers

are not exempt from individual service hours, chapter projects and attendance requirements.

After thoroughly reading and understanding these requirements, you must notify Mrs. Gibson of your

intent to run for office in writing. The intent form is available in this packet.

If you have any questions, do not hesitate to speak with an officer or the adviser.

The president of the NHS Chapter shall:

● Meet with the NHS adviser before each meeting to discuss the meeting’s agenda.

● Preside over all meetings and participate in all major National Honor Society events.

● Serve as the official representative of the chapter at school and community functions.

● Appoint committees if necessary and delegate leadership responsibilities of service

projects and activities.

● Participate in the induction ceremony for new members and help lead the ceremony.

● Help see that the names of all persons who participated in each service project and attended

each meeting are submitted to the adviser with the help of the secretary in order that the

adviser may fulfill the responsibility of notifying and informing those not fully participating in the

responsibilities of NHS membership.

● Maintain close communication with the chapter adviser.

● Set an example of scholarship, leadership, character, and service for others to follow.

The vice-presidents of the NHS Chapter shall:

● Preside at all meetings and perform all presidential duties in the absence of the president.

● Lead and organize at least one major service project.

● Work closely with the president and adviser to assess progress towards meeting chapter goals.

● Perform any duties delegated (within reason) by the president.

● Keep a record of members’ contributions to leadership and service.

● Help coordinate projects.

● Speak at the induction ceremony on one of the four tenets of the NHS.

● Set an example of scholarship, leadership, character and service for others to follow.

The secretary of the NHS Chapter shall:

● Preside at and keep minutes of all meetings.



● Keep accurate attendance of all meetings and projects and inform the president and adviser of

all absences.

● Conduct correspondence with the president, adviser, school administration, and elements of the

community when necessary.

● Speak at the induction ceremony on one of the four tenets of the NHS.

● Set an example of scholarship, leadership, character and service for others to follow.

The treasurer of the NHS Chapter shall:

● Preside at all meetings, especially those where money needs to be collected.

● Maintain with the adviser a running financial record of all income and expenditures for the

current year.

● Collect dues and other fundraiser money.

● Recommend fundraising activities for NHS.

● Speak at the induction ceremony on one of the four tenets of the NHS.

● Set an example of scholarship, leadership, character and service for others to follow.

The historian of the NHS Chapter shall:

● Preside at all meetings.

● Assure that there is a collection of photographs of NHS activities that accurately represent the

year for NHS.

● Speak at the induction ceremony on one of the four tenets of the NHS.

● Set an example of scholarship, leadership, character and service for others to

follow.

The public relations officer of the NHS Chapter shall:

● Preside at all meetings.

● Represent the chapter in public relations and official functions.

● Assist the chapter adviser in maintaining a web page to showcase the activities and members of

the chapter and update its content.

● Assist the Chapter Adviser in preparing news releases related to NHS activities and

achievements.

● Assist the Chapter Adviser in preparing material for the yearbook.

● Lead the Pledge of Allegiance at the  induction ceremony.

● Set an example of scholarship, leadership, character and service for others to follow.

 



 

Intent to Run to Become an Officer of the

Emily McFadden Chapter of the National Honor Society

Name_______________________________________________

I would like to run for the office of: (Circle one)

President Vice President Secretary Treasurer Historian

Public Relations Officer

Class of ___________

Please write a brief statement explaining why you would like to hold this office and what qualifications

you have for this office. You may use the back of this paper if needed.

“I understand that being an Honor Society officer implies certain obligations and responsibilities to the

advisors, the members, and the organization. I have carefully read the descriptions of my office and I

promise that if I am elected, I will donate enough time and effort to fulfill the obligations of that office

and that I will uphold the highest principles of the National Honor Society: Scholarship, Character,

Leadership, and Service.”

Student Signature: ______________________________

Date: __________________________


